
 

Order Entry Useful Tools/Notes

Copy Order icon   (Ctrl-Shift-C)

Remove Order icon   (Del)

Standard Orders
Orders menu 

• Click the STD icon. 

• Choose a Category name.
• Choose an MD Name.
• Choose one:

  Assign (single) Order icon  

Assign All (orders) icon        

• Click Done icon    when finished.

• Click Store (orders) icon (Ctrl-S). 

View tabs
• Click Orders Without SIGN 

or  Create  icon  
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 Order Entry Useful Tools/Notes

Copy Order icon   (Ctrl-Shift-C)

Remove Order icon   (Del)



 
Single Order 

Order Entry screen 

• Click  New icon (Ctrl-N). 

• Choose a Category name.
• Enter name and applicable information.

• Click Done icon     when finished.

• Click Store (orders) icon (Ctrl-S). 

Multiple Orders 
Order Entry screen 

• Click New icon (Ctrl-N). 

• Choose a Category name.
• Enter name and applicable information.

• Click Assign Order icon.   

• Click Done icon     when finished.

• Click Store (orders) icon (Ctrl-S). 
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